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NOJOKEHHUE
0 padoTe ¢ YIEKTPOHHBIM KYPHAJIOM

1.00mue nonoxenns
JIeKTPOHHBIH  SKYpHAJ  SIBJISETCS  TOCYAAPCTBEHHBIM  HOPMATHBHO-

(HHAHCOBBIM JIOKyMEHTOM. Belenue 37MeKTPOHHOTO XypHana 06S3aTelbHO AT
KaXI0T0 y4HTeNs W KJIacCHOrO pykKoBoauTend. .Kareropwyecku 3ampemaercs
NOMyCKaTh y4auluXxcst K paboTe ¢ SMEeKTPOHHBIM KYPHAIOM.

2. O0s3aHHOCTH AAMHHHCTPATOPA CHCTEMBI

2.1. OTBeuaer 3a paboOTy CHCTEMBI.

2.2. KoHTposMpyeT paboTy CHCTEMBI, 0 HEHMCIIPABHOCTH COOOIIaeT CHCTEMHOMY
aIMHHUCTPATOPY LIKOJIBL.

2.3. Ilpu nony4eHHH HOBOH BEPCHH CHCTEMBI COOBINAET CHCTEMHOMY
aIMHHUCTPATOPY HIKOJIbI O HEOOXOAUMOCTH OOHOBIIEHHMS! CHCTEMEL.

2.4. BBOIMT HOBBIX NTONIB30BATEJICH B CHCTEMY.

2.5. B nepsoif  ueTBepTM BHIJAET MAPOJH M JIOTMHBI [IOJB30BATENISM.
2.6. lIpoBOZWT mpe3eHTAaNWI0 CHCTEMBI HA POAMTENBCKHX  COOpaHHSX.
2.7. QOoOyuaer pabore B CHCTEeME Y4HTenel, poauTenei, YYEHHKOB.
2.8. BemeT MOHMTODMHI HCHONB30BAHUS CHCTEMBI DOAHTENAMH M YYCHHKAMH.
2.9. CHcreMaTH4eCKH KOHTPOJMPYET PEryispHOCTh BHECEHMS MHGMOPMAIMH
MOJIB30BATEISIMUA CUCTEMBI. :

2.10. OtxpeiBaer yueOHBIH TOJl B HEPBYIO HEJENIO ceHTAOps. B cooTBercTBHH C
HHpOpManueH, MOyYyeHHOH OT 3aMecTuTeNel Jpexropa mo YBP, BBoauT B
CHCTEMY:

* Ha3BaHMUA NPOPUIILHBIX KIACCOB;

* CBEJICHHSA O KJIACCHBIX PYKOBOJIMTE/ISIX, 3aKPEIUIEHHBIX 33 KIaCCaMHU;

* yyeOHbIH UIaH;

* CITHCOK Y4YMTEeJIeH UIS KaX/I0ro Kiacca.

B cooTBETCTBHH CO CMCKaMH, PEAOCTABICHHBIME KIIACCHBIMH PYKOBOTHTEISIMH,
pacmpenenseT y4aluuxcs B CACTeME 110 HOArPYIIIaMm.

2.11. Tlocne OTKphITHS yueOHOrO roga ONOBEIIAET 3aMECTHTENsS AMPEKTOpa IO
YBP 0 HeoOXOOMMOCTH BHECEHMS pacTHCaHHsi YPOKOB Ha y4eOHBIH rom.
2.12. KOHTpO/IMpYeT CBOEBPEMEHHOE BHECEHHE PACIHCAHUS YPOKOB B CHCTEMY
“JnexTpoHHas mkona”, -

2.13. KoHTponupyeT ABWKEHHWE y4alluxcs B CHCTeMe “DaeKTpoHHas mKoia”.
3. ObsizannoCTH 3aMecTHTe IS JUpeKTopa no YBP

3.1. He mo3nnee mnepBoi Henenu ceHTAOps Tmepeinaer 3/€KTPOHHOM I0YTOl
aJIMUHHCTPATOPY CHUCTEMBL:

* Ha3BaHHs NPOQUIBHEIX KJI4CCOB;



* CITMCOK KJIACCHBIX PYKOBOIHTEJIEH, ‘

* paclHcaHue KaHWKYJ W Mpa3JiHuYHbIX JHEH;

* yueOHbIH IJ1aH 1IKOJIBI;

* CIIMCOK Y4al[uxcs 0 KJjaccaMm;

* CITMCOK npenojasaTesieH Mo KiraccaM.

3.2. B TeyeHnue OaHON HeJENH NOCE NOAYyYEHHS COOOIIEHUs OT aJIMHUHUCTPATOPa
cHCTeMBI 00 OTKPBITHM Y4eOHOro roja BHOCHT B CHCTEMY pacluCaHHe YPOKOB.
3.3. BHOCUT M3MeHeHHs B pacliiCaHHe YPOKOB Ha MPOTSHKEHHH YYeOHOro roja.
3.4. KonTtponmpyer padoty yuutened B cucTeMe (He pelke OZHOro pa3a B MecsIl).
3.5. Ilposepsier TemaTH4ECKOE TJIAHMPOBAHHE HA Y4eOHBIN ToJI.

3.6. llonydaer OTHETHI OT NEJArOroB H KIACCHBIX PYKOBOJMTENECH 3a yuyeOHBIH
epHOJ pa3 B YETBEPTh.

3.7. Hcnoab3yeT BCTPOSHHBIE OTYETHI JUIS AAMUHHCTPATHBHBIX MEJIEH LIKOJIbL.
4. O0s13aHHOCTH YUHTEASA-TIPEAMETHHKA

4.1. Tlony4aeT naposib U JOTHH Y aJIMUHHCTPATOPA CHCTEMBL.

4.2. IIpoxoaut oby4deHue uisi paboThl B CHCTEME “DIeKTpoHHAas 1Kosa”.

4.3. Co3naer B ceHTAOpe TeMaTH4YECKHUH IUIaH MO y4eOHOMY NpeiMeTry W 3aHOCHUT
€ro B 3JICKTPOHHBIH XKypHaJ.

4.4. He pexe OAHOro pasa B HeIENIO 3alONHSET 3JIEKTPOHHBIH JKypHaa 1o

y4qeOHOMYy peaMeTy.
4.5. He pexe oOJHOro pasa B HENEJIO 3allHChIBaeT JIOMAIHHUE 3aJlaHusl B
EKTPOHHOM

XKypHaJe Mo yueOHOMY TIpeJIMeTy.

4.6. CBoeBpeMEHHO KOPPEKTHPYET TEMATHYECKHE TUIaHbL.

4.7. B KOHIle TPUMECTpaA BHICTAB/ISACT UTONOBLIE OLICHKH IT0 Y4eOHOMY ITpeIMETY.

5. O0s13aHHOCTH KJIACCHOTO PYKOBOIHTEJISI

J.1. B mepByio Hememo CEHTIOpsA MpenocTaBiseT ajiMHHHUCTPATOPY CHCTEMBbI
CIIHCOK KJlacca I10 MoArpyIiam. -

5.2. B okTA0pe mpoBepsieT ¥ BHOCHT CIIEAYIOLIHE JaHHBIE 10 yYeHHKaM Kiacca:
* JlaTa pOXJICHHS;

* U3yHaeMble HHOCTPAHHBIE SA3bIKH;

* ®@. U. O. pooureinei,

* 3JIeKTPOHHAA MOYTa POAUTENEH.

Alpeca M TeJe(OHBI HE BHOCATCA B COOTBETCTBHMM C TpeOOBaHUsIMH
3aKOHOAATEeJIbCTBA O 3aIUTE IMePCOHATBHBIX JaHHBIX.

5.3. llpurnamaer Ha poaUTeIbCKOE COOpaHHe aJMHUHHUCTpATOpPa CHCTEMBI IS €€
npe3eHTallH (B Hadale MepBOil YeTBEPTH).

5.4. Coobluiaer ajgMHHUCTPATOPY CHCTEMbl O HEOOXOAMMOCTH BBOJA JIaHHBIX
yYeHHKa B cucTeMY (110 PUOBLITHA HOBOIO YYCHUKA).

5.5. BRoauT maHHBIE O POJAMTENSX M KPATKYIO WHPOpPMALIHIO O HOBOM YUYEHHKE.
5.6. Tlomyvaer JIOrMH M Naposib JUIsl POAMTENCH OT AJIMUHMCTPATOPA CHCTEMBI.
5.7. PacneyartbiBaeT MJIM OTHOpPABIIAET JJIEKTPOHHOH IIOYTOM HH(MOPMAaLMOHHOE
MUCBMO poauTenssM 00 ycreBaeMOCTH pedeHka (OJMH pa3 B JABE HEUENH).
5.8. PacneuareiBaeT mnsi paboTel oT4eT 00 'ycnenaeM{)CTH Kimacca (B KOHIIE
YETBEPTH).



5.9. Koutponupyer BbICTaBieHHE I€HaroraMd OLEHOK VdYamuMcs Kiacca. B
Cllydae HapyIIeHHs [eAaroraMd CBOMX oOO0si3aHHOCTEH MHOOPMHPYET 3aM.

AUpEeKTopa 1o - YBP.
5.10. 3anomnHsier M CBOEBPEMEHHO KOPPEKTHPYET CBEIEHHS 00 YYeHHKAaX H
POIUTEINSIX.

6. O6si3aHHOCTH cexpeTaps

Cekperaphb 3amoNHAET ¥ CBOEBPEMEHHO KOPPEKTHPYET CBEACHMS O COTPYAHMUKAX
LLIKOJIBL.

7. KoHTpoiab BbinosHeHusi obsizaHHOCTeli mo pafoTe ¢ HIEKTPOHHBIM

ZKYPHAJIOM
7.1. Pabory aaMuHHCTpaTOpa CHCTEMBI, 3aMecTHTeNs jupekTopa mo YBP

KOHTpOJHpyeT aupexrop OV.
7.2. AIMHWHHCTPATOp CHCTEMbI KOHTPONHPYET TEeXHWYECKHE MOMEHTHI paborsl
CHCTCMBI, PETYJIADHOCTE W CBOEBPEMEHHOCTh 3aHeceHHs HH(OPMALUU BCEMH

1071B30BATEIAMH CHCTEMBL.
7.3. 3am. gupekropa mo VYBP koutpommpyer pabGoTy yuuTelel, BHeCeHHe
W3MEHEHHS B pacnucaHue.

7.4. PonuTeny KOHTPOJIMPYIOT yCIIeBaeMOCTh peOeHKa W perysipHoe BRICTABIICHHE
OLICHOK VYHTEJISIMHU.
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